
ANNOTATE to DOMINATE 
 

 

 
STEP 1: NUMBER THE PARAGRAPHS 

✓ Numbering the paragraphs will aide you in referencing the text 

STEP 2: FIRST READ 

✓ Circle  and  define  unfamiliar  vocabulary.  Write  the  definition  by  the  word  or  in  the  margins.  

STEP 3: LEFT MARGIN, WHAT IS THE AUTHOR SAYING? 

✓ Label the top left corner of the document “SAYING” (this is the WHAT) 
✓ When you do your second read, you will be writing explanations and summaries in the left margin 

(main ideas, thesis statements, claims) 

STEP 4: RIGHT MARGIN, WHAT IS THE AUTHOR DOING? 

✓ Label the top right corner of the document “DOING” (this is the WHY) 
✓ When you do your second read, you will be analyzing the author’s purpose and effect in the right 

margin  

STEP 5: SECOND READ 

✓ This step ensures that you underline and highlight with a purpose 
✓ Remember that anything you highlight during your second read should have a comment in the 

margin to accompany it 
✓ identify any of the author’s main ideas, arguments, and/or claims 

o Highlight these in GREEN 
o Summarize/explain in the left margin, preferably in 10 words or less 

✓ Analyze any of the author’s persuasive techniques; how are they trying to “get” you? 
o Highlight these in PINK 
o Analyze the meaning, purpose, and/or effect in the right margin 
o Possible rhetorical devices include: the persuasive appeals-  ethos,  pathos,  logos; 

powerful  diction with strong  negative  or  positive  connotation;  figurative  language 
devices-  simile,  metaphor,  analogies,  hyperbole,  personification;  examples of repetition- 
anaphora,  parallelism,  alliteration;  antithesis;  rhetorical  questions;  syntax;  tone 

o Draw pictures and or diagrams to help you visualize the information 
o Ask HOT questions (Higher Order Thinking): How, What, Why Questions 

✓ Any other comments, thoughts, and connections that come to mind as you read 



STEP 6: THIRD READ 

✓ Chunk the Text 
o You will want to chunk the paragraphs based on the ideas being presented in those 

paragraphs – think IDEA CHUNK 
o Draw a horizontal line in between chunks 
o There are many ways to do this, but ultimately you need to have a logical justification as to 

why you chunked it the way you did.  
o EXAMPLES 

▪ Chunking the structure of the text (hook, intro, body, conclusion) 
▪ Chunking by author’s claims 
▪ Chunking counterclaims or opposing ideas 
▪ Chunking by changes or shifts in ideas or mood 

✓ Find the Evidence 
o You will be checking to see how well the author supports their argument based on the 

evidence they provide, both the AMOUNT of evidence and the QUALITY of the evidence 
o Highlight any evidence in YELLOW 
o Go  back  through  and  find  the  author’s  claims  (highlighted in  green), then see what 

they provide directly after their claim to support it 
o These could be: 

▪ examples, anecdotes (stories),  facts, statistics, data 


