
Turnitin.com Directions and Guidelines
On this handout, you will be provided with guidelines for all submissions conducted online.  Also, you will find helpful information should you ever get stuck.  You will need the class enrollment ID and password, as well as a valid email address (you can obtain an email from google, yahoo, or hotmail free of charge).  

Student Help

For help on how to enroll in a class or submit a paper and various other information, visit the following link: http://turnitin.com/static/community/index.php  There are short clips to guide you as well as step by step handouts.

Your classroom ID:
_______________________



Class Enrollment Password:_________________
Directions on how to create a new user profile and enroll in a class:

1. Click the “Create Account” link to the left of the login button on the Turnitin homepage

2. Click on the “Student” link from the “Create a New Turnitin Account” screen
3. Enter your Class ID and Enrollment Password in the appropriate fields

4. Enter your first name, your last name, and the email address you would like associated with your account (which will become your username)

5. Enter (and re-enter) the password you would like to use (you may want to write it here:____________)

6. Select a secret question from the pull down menu and enter an answer (_________________________)

7. Review the user agreement and click to agree to finish profile creation

Directions if you already have a Turnitin account from a previous class:

1. Click the login button

2. Enter your username (email address used to create the account) and password

3. Click on “Enroll in a Class” tab on your student homepage

4. Enter the Class ID and Enrollment Password for your period and click “Submit”

Submitting an Essay/Paper: (“Upload” and “Cut & Paste” Methods)
All papers are required to be completed in MLA format. Keep in mind that all rules for written assignments still apply (grammar, spelling, well-developed responses) to Turnitin submissions. 

1. To UPLOAD, click on class name then click on submit button to the right of the assignment name

2. Select “single file upload” from the “choose a paper submission method” and enter a title

3. Click browse to find the file on your computer, pick the file, and click open
4. Click upload and submit to finalize submission

1. To CUT & PASTE, follow Step 1 above, then:

2. Select “cut and paste” from the “choose a paper submission method” pull down menu
3. Either select and copy the text you want to submit OR type the text you would like to submit in the large “cut and paste” field

4. Click submit to finalize submission

Discussion Boards – Click on the “Discussion” tab on your student homepage
For each discussion board assigned you must (1) respond to my initial question and (2) respond to someone else’s post, depending on what the instructions ask.  Each of your responses must be 6-10 sentences in length.  You are required to develop your own responses that CONTRIBUTE to the ongoing academic discussion. 
